SAMPLE CONTACT INFORMATION FORM

Case No: Hearing Date:

Case Name: Hearing Time:

The proceeding will be conducted via (_) Telephone, (_) Video Conference, or (_) In Person.

Telephone Video Conference In Person
Call in number Log in information Courtroom
PLAINTIFF
Email for hearing Phone for hearing
Attorney Name (__) No counsel appearing
Email for hearing Phone for hearing
DEFENDANT
Email for hearing Phone for hearing
Attorney Name (__) No counsel appearing
Emalil for hearing Phone for hearing
OTHER PARTIES
Name Email Phone
Name Email Phone
Name Email Phone
Name Email Phone
Name Email Phone

Information entered in Case Management Software check here

Clerk’s Initials




